For oppsett av Outlook pa PC

1. Gatil kontrollpanelet

2 controll panel|

Adjust your computer's settings View by:
Browse Cantrol Panel items by
- category or view a complete list of all
System and Security User Accounts egon P
Review your computer's status ! ) Change account type

Save backup copies of your files with File History
Backup and Restore (Windows 7)

(‘ ! Network and Internet
View network status and tasks
, / Hardware and Sound
%‘ View devices and printers
Add a device
~ Programs
[] Uninstall @ program

Appearance and Personalization

Clock and Region
Change date, time, or number formats
Ease of Access

Let Windows suggest settings
Optimize visual display

Category

Large icons

Small icons

oo

Velg M-ail (Outlook)

L Mail (Microsoft Outlook) «» Mol

_— Mail (Microsoft Qutlook) i
[‘] Pr[]gr Microsoft Qutlook Profiles = Rect

—H

(]

Velg shov; profiles

@



& (Windows 7)
B Mail Setup - Outlook X
me % Default Programs
Email Accounts
3 Setup email accounts and directories,
r Options o File History L?j
)
) Dats Files
: 4, Change settings for the files Outlook uses to
tions —~e Keyboard &a store email messages and documents, B
= Profiles
Modem \@ Power OPTIOHS Setup multiple profiles of email accounts and
data files. Typically, you only need one.
yand Deskto . .
P 'F Security and Mainte]
s
l oup

r B System

iefandar

Velg Add profile og lag et nytt beskrivende navn for denne

D Mail X
@

General

@ The following profiles are set up on this computer:

Cutlook

(A New Profile X

d,,) Create Mew Profile 0K

’ Profile Mame:
| |

When starting Microsoft Outlook, use this profile:

D Prompt for a profile to be used
(®) Always use this profile

‘Outlook v |

| Ok || Cancel | Apply

Backup and Restore ‘ﬁ BitLocker Drive Encryption | | Color Management

nd Printers

Options

ecognition

esnooting
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Legg inn ditt navn, og epostadresse samt det nye passordet ditt

hdoil

.i Add Account

Auto Account Setup
Outlook can automatically configure many email accounts.

@ Email Account
Your Mame: Mavn Mavnesen

Example: Ellen Adams

Email Address: navn@edu.nki.no

Example: ellen@contaso.com

Password: EEERRRRRERE

Retype Password: ************|

Type the password your Internet service provider has given you.

O Manual setup or additional server types

kg

< Back Cancel Help
zrnet Options ~g. Keyboard L Mail (Microsoft Outlook)
Trykk Next

Searching for your mail server settings...

Configuring

Cutlook is completing the setup for your account. This might take several minutes.
+ Establishing network connection
=3 Searching for navn@edu.nki.no settings

Logging on to the mail server

Ny konto blir lagt til

z !



m. Slett den gamle profilen ved a trykke "Remove"

(B Mail X

General

The following profiles are set up on this computer:

Cutlook

Add... Properties Copy...

Wfharm ctartima blicemcnft Maodlanl oca bhice meafilas

Legge til Konto direkte i Outlook:

1. Slett den gamle Profilen via kontrollpanel som i steget over
2. Apne Outlook og trykk pa Fil

Send / Receive Folder View Help Q Tell me what you want to do

I——L 0 47

3. Velg Add Account

Account Information

l:l £|_||;j T Ignore x D Q @ g Egmeitiﬂg

M M i Clean Up ~ Delete Archi Repl Reply F d

=1 =1 elete Archive eply Reply Forwar

Email ltems ~ | 4t Junk Al EE More ~
MNew Delete Respond

4 Favorites <

Search Current Mailbox /@ | Current Mailbox

Mowve to: 7
EJ Team Email
=] Reply & Delete

Quick

-

Innbaoks - karlsen.and:

Open & Export Micrasoft Exchange

karlsen.andreas@outlook.com

+  Add Account

di




4. Velg deretter kontoen som du la til via Control Panel i stegene over.

x

il Outlook

Email address

navn@edu.nki.no

Advanced options v




